		
		Charles Sturt University
		Boorooma St
		Wagga Wagga   
NSW   2678


Re:  Application for Admission to:
· Master of Business Administration (Computing)
· Master of Management (Information Technology) 
· Master of Networking and Systems Administration
· Master of Systems Development
· Master of Information System Security
· Master of Database Design and Management 
· Master of Project Management
· Graduate Certificate of Management (Information Technology) 
· Graduate Certificate of Networking and System Administration
· Graduate Certificate of Systems Development
· Graduate Certificate of Information Systems Security
· Graduate Certificate of Database Design and Management 
· Graduate Certificate of Project Management 
· Graduate Diploma of Project Management 
· Graduate Certificate of Account Management (Sales)
· Graduate Certificate in Mobile Applications Development

Dear Applicant,

Charles Sturt University requests that wherever possible students submit their applications for admission to the above courses directly to:
[bookmark: _GoBack]IT Masters Pty Ltd.,
P.O. Box 2973
Cheltenham Vic   3192

I.T. Masters will ensure that your Application has all the relevant documentation before forwarding onto the University Admissions Office, to ensure the best possible chance of acceptance.

Please read the following documentation carefully as it will assist you in completing your Application.

· For additional information on the application form, please see Attachment 1. 
· For a detailed outline of the documents needed in addition to your application form, see Section 4 of Attachment 1.
· CSU Guidelines on the correct certification of documents can be found on Section 5 of the Application Form. 
· Students are also required to sign the Student Authority Form in Attachment 2.
· For a copy of the Application Form, please visit:
· http://www.csu.edu.au/forms/docs/international-distance-education-application.pdf
· For further assistance completing your application, please contact 1300 885 685.

Geoff Honey
Director Student Administration 
Attachment 1
Additional information for completing the Application for Admission Form

1 >> Instructions
When completing Section 2 the Course details are:
Course Code	Course Name in Full		Strand or Major
OBNS	Master of Networking and Systems Administration
OBCS	Grad Cert in Networking and Systems Administration  	            
OBSD	Master of Systems Development                              	
OBCV	Grad Cert of Systems Development                                            	 	 
OBMS	Master of Information Systems Security			Select    	
OBCT	Grad Cert of Information Systems Security			from     	
OBTM	Master of Management Information Technology   			Below	
OBTC	Grad Cert in Management Information Technology
OBMR	Master of Database Design and Management
OBCR	Grad Cert of Database Design and Management			
OBEG	Master of Project Management		Leave Blank
OBDG	Grad Dip in Project Management		Leave Blank
OBCG	Grad Cert in Project Management		Leave Blank
OBAD	MBA (Computing)		Leave Blank
OBCC	Grad Cert in Professional Sales		Leave Blank
OBCL	Grad Cert in Mobile Applications Development		Leave Blank
	Strand (stream) options for Section 2

	
	OSNS / OBCS
	OBSD / OBCV
	OBMS / OBCT
	OBTM / OBTC
	OBMR / OBCR

	Cisco CCNP Stream
	
	
	
	
	

	Combined PM / ITIL Stream
	
	
	
	
	

	Digital Forensics
	
	
	
	
	

	Microsoft .Net V3.5 Stream
	
	
	
	
	

	Microsoft SQL 2005 Stream
	
	
	
	
	

	Microsoft SQL 2008 Stream
	
	
	
	
	

	Microsoft Windows Server 2008
	
	
	
	
	

	Multi Platform Security Stream
	
	
	
	
	

	Microsoft Security Stream
	
	
	
	
	

	Linux Stream
	
	
	
	
	

	Oracle Stream
	
	
	
	
	

	Business Analyst
	
	
	
	
	



· For Section 8, please note that there is not a separate box for your industry strand. Please include both the course name and the strand name in the ‘Course Name’ box.
· For Section 15, no credit is available based on work experience.  However, work experience will contribute toward admission into the course.

2 >> Closing Date for Applications
There are several intakes per year with the upcoming closing dates for each session being:

· January 23, 2011 for courses commencing February 28, 2011. 
· June 1, 2011 for courses commencing July 11, 2011.
· October 1, 2011 for courses commencing November 14, 2011.

3 >> Essential Supporting Documentation
The aim is to provide as much relevant information as possible, in order to give an accurate ranking to the application. A lack of detail may result in the application being rejected or delayed while additional information is sought.
The documents required in addition to your application form are:
1. A signed Student Authority Form (Attachment 2)

2. Thorough documentation of your work experience (via CV or resume-type document)
· Employment history should indicate the exact nature of the work undertaken. Do not assume that the course coordinator understands what is involved simply by stating the job title. Senior Network Administrator, for example, has vastly different interpretations in various contexts. Provide details about:
· The scale of the position (number of people, number of servers, etc),
· The seniority of the position (number of people reporting to you, the ranking in the organization’s hierarchy, grade or status of the position etc) and
· The value of the work carried out.	

3. An employer reference/statement of employment to verify your work experience details
· Details should be confirmed by signed letter from employer or customer on company letterhead paper (reference is only required from current employer/major customer).

4. Certified exam printouts/transcripts for your industry certification credits (if applicable)

5. Certified evidence/transcript of your tertiary studies (if applicable)

6. Certified evidence of English proficiency
· Section 6 of the Application Form outlines the guidelines for determining English proficiency.
Your application is assessed on the basis of this supporting documentation. It is in your best interest to be thorough, particularly for those applying for non-degree entrance.
Applicants who do not have a degree will thus need to provide as much information as possible about their skills and work in the IT industry in order to allow the course coordinator to accurately assess the relative competitiveness of each application.

4 >> Correctly Verified Documents
Documents correctly verified under CSU’s guidelines (provided for you on the Application Form in Section 5) are required in all cases. However, carefully consider what documents will add to the quality of your application. While testamurs and certificates are the tangible end products of study, they are not always the most useful documents. Make sure that you provide transcripts or certificates, which give specific details of subjects studied. Industry certificates for example should show the specific exams that have been passed. This is especially important if applying for credit.

5 >> Checklist

Have you:
· Completed ALL sections of the Application Form

· Read and Signed the Declaration

Refer to Section 18 of Application Form.

· Read and Signed Student Authority Form 

See Attachment 2.
· Included all required supporting documents

· Student Authority Form
· Resume or CV
· Statement from Employer
· Certified Transcripts (if applicable)
· Proof of English proficiency. 
· Correctly Verified Supporting Documents

Refer to Section 5 of Application Form.

· Included a self-addressed and stamped business-sized envelope

Consider if you require confirmation that your application has been received. If so, you will need to attach a stamped self-addressed envelope; the envelope will be date stamped and returned to you as acknowledgement.  

If you have ticked all of the boxes you are now ready to send your application. 

International Applications will be accepted via email, fax or post. You will be advised on the outcome of your application within two weeks of the closing date for applications. Applications received after the closing date will automatically be considered for the next intake.



Attachment 2


STUDENT AUTHORITY 
Please complete this form and return to:
Charles Sturt University
Admissions Office
Locked Bag 676
WAGGA WAGGA  NSW  2678
AUSTRALIA
Or by email to admissions@csu.edu.au


Organisation Name:  The I.T. Masters Pty Ltd.


Student Details:

Family Name:  -----------------------------------------------------------------------------------

Given Name(s):  --------------------------------------------------------------------------------

CSU Student ID Number (if known):  ------------------------------------------------------

Authority:

Under the provisions of the Privacy and Personal Information Protection Act 1998 (NSW), I authorise CHARLES STURT UNIVERSITY to provide The I.T. Masters Pty Ltd. with any personal information deemed necessary to process third party billing arrangements on my behalf.


(Signature of Student):  --------------------------------------------------------------

Date:  --------------------------------------------------------------





Please sign and complete this form to enable the University to provide your registration details to The I.T. Masters Pty Ltd.

The form should be included with your Application for Admission to the University.
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